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	1. Open the new CWS/CMS website.
	https://cwscms.osi.ca.gov/

	2. Click Login.
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	3. Enter your Username and Password (A), then click the Login (B) button.
If this is your first time to the website, you must register first to obtain a Username and Password. Proceed by clicking the Register (C) button and complete the registration process.
Otherwise, go to Step 4.
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‘You can find all CWS/CMS training related information and documens here.

To access training materials, you must register with your county work email or state work
email domain. Public email domain is not allowed. If you have trouble with the registration,
please email us at CWS URST@osi.cagov

Latest Updates

'2/112016 - A new video on how to register on the new CWSICMS website has been
added...see Latest Videos below!

11412016 - A library of Quick Guides has been added under Guides.

111112015 - Release 7.3 8 Training Materials are now available under Relesse Changes.

Latest Videos
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	4. Click the Portal tab (A).
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	5. Click the Enter Portal button (A).
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	6. The Training Portal welcome page displays.
To the left of the page (A), you will find the Latest Updates and Latest Videos. To the right of the page (B), you will find different training tools and other documents.
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	7. The links under the Training Portal section will give you access to all training tools.

For example, click on Guides (A).

	

	8. The Quick Guides are categorized by different areas (A) in the application. 

9. Next, click on Batch Merge Guides (B).


	


	10. Notice how it takes you directly to that topic area (A).

11. Clicking the Back to Top button (B) will take you to the top of the page instead of using the scroll bar. 
	

	12. Another navigation technique that you may use is the bread crumbs (A). They typically appear horizontally near the top of a web page. They provide a trail for the user to follow back to the starting point of a website. This is very useful when the bread crumbs display multiple pages/links.
13. Click the Training Portal link (B) to take you back to the Welcome page.
	

	14. At the right of the Welcome page, you will also find the Member Area section. 
	

	15. Finally, at the top right corner of the welcome page, you will find the Search field. Enter a keyword in the Search text field (A) for a topic you would like to search. 
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There are two ways to access the Training Portal:





Go to the � HYPERLINK "https://cwscms.osi.ca.gov/" �https://cwscms.osi.ca.gov/�  or


Access it through the CWS/CMS application, Help drop-down menu. A Username and Password are NOT required when accessing it through the application.
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To navigate through the Training Portal, follow these steps…
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